

Human Biology Lab Online
Course Syllabus
PRIVATE 
Biology 1128
   [image: image1.png]h MINNEAPOLIS
COLLEGE"






Spring, 2020
Instructor: 

Mitch Albers, Office S.3330 Science Center




Office Phone (612) 659-6002, E-mail Address: mitch.albers@minneapolis.edu



Office hours as posted outside my office or by appointment or may be held online.




Mitch Albers Personal Website: http://www.biocasts.com/mctc/
Course Website:

Please login to D2L to access the course Website: https://minneapolis.ims.mnscu.edu/



Note: Students must have a MCTC student E-mail account before they can log into D2L.

Semester Credits:
1 

Prerequisite:

BIOL 1127; READ 0200 or ESOL 0052 or equivalent; ENGL 0900 or ESOL 0051 or equivalent.
Textbooks:

None Required but if you are or have taken the BIOL 1127 lecture course you are welcome to use the Human Biology  textbook by Sylvia Mader, 10th ed. or later a reference book only.
Target Population:
Those students of any major, but especially non science students who need a transferable, lab-science course.  This course also serves students who are in the online AA degree program.
Course Description
This one semester course is designed to introduce concepts needed to study the complexity of humans in a biological world.  The body systems are investigated and understood in a pattern of wellness.   This course does not satisfy the anatomy and physiology requirement of the Nursing Program or replace BIOL 2200 as a prerequisite to BIOL 2224: Anatomy and BIOL 2225: Physiology.   Completion of the optional lab (BIOL 1128) is necessary for transfer as a lab science and to satisfy some Natural Science competencies.   [MnTC:2]

Course Objectives:
1. To understand basics of various human body systems and their connections to our lives.
2. To gain basic knowledge and appreciation for how science works.
3. To acquire skills of observation, analysis, and synthesis through problem solving and simulated animal dissection.
4. To appreciate the diversity and beauty of all life forms.
5. To prepare students to critically evaluate biological information and its significance to our society and environment.
Class Requirements:
1. There will be four lab exams that will consist of 60 points each.

2. 10 point Weekly lab quizzes will be given.

3. All lab experiments, exams and quizzes have specific deadlines (see lab schedule)…No Make-ups allowed.

4. Weekly assignments and participation in the course “Wiki” website.  http://humanbiologylab.pbworks.com/ 

5. Additional points may also be assigned for a variety of exercises, including (but not limited to) group discussion exercises, writing and Web assignments. Credit for these assignments will be based on the quality of work, neatness, the timeliness of work (i.e. handing assignment in on time), and the point value possible for the assignment. 

Academic Integrity: It is important in your learning process to maintain academic integrity.  This means completing all assignments independently and taking online exams and assignments in good trust (NO CHEATING).  By maintaining academic integrity, you will increase your knowledge and skill, while upholding your personal and societal ethical standards.  Any student who plagiarizes another student’s work or cheats will either withdraw or fail the course…I HAVE A ZERO TOLERANCE RULE. The Department of Biology adheres to the highest standards of academic integrity. Any violations of prohibitions against plagiarism or cheating will be treated with great seriousness, and they risk failure of the course or worse consequences. Consult the MCTC student handbook for advice about avoiding plagiarism/cheating, or talk to your instructor (me) about it.  If you are aware of any cheating in this course, please contact me immediately. You MUST agree, sign and return the course Academic Integrity Policy form to your instructor the first week of the semester to continue with this course (See student copy of this policy on the back page of this syllabus).

Please submit the Academic Integrity Policy online form found in the “Quizzes” area of D2L.  This MUST be completed the first week of the semester.  NO ACADEMIC WORK WILL BE ACCEPTED UNTIL THIS HAS BEEN COMPLETED.
Grading Standards:

Final semester grades will be calculated by placing your cumulative point total for the semester on a normal distribution/"curve" for determination of the grade.  It is important that you keep track of all points earned throughout the semester on your point tally sheet that is included in this syllabus.  By dividing the total points you have earned by the total points possible, you can calculate your percentage (i.e. 345 points earned/400 points possible = 86 % and would be a "B" grade as per the grading scheme outlined below).  The following percentages may be adjusted, but are provided to give you a sense of where you stand at any one time during the semester.  
Grading:

Passing grades will be determined by percentages (55% = D, 70% = C, 80% =B, 90%=A) of the 450 total points possible scheduled below.  Regular online participation and lab attendance is essential for success in this course, which means unexcused absences from labs will detrimental to the students overall grade.  More than three unexcused absences from the lab will result in the automatic withdrawal or failure from the course.  Exam and assignment scores can be viewed in the online grade book on the course web site.

No incomplete grades will be given for missed work.  Incomplete grades are for someone who has completed all of the course satisfactorily and misses the lab final exam because of an extended, doctor verified illness.


Point Breakdown:


Three Online Lab Exams (60 points ea.)

`
180 points   



13 Lab Quizzes (10 points ea.)



130 points



14 Wiki Postings
 (10 points ea.)



140 points







(approx.)

450 total points possible

Note: 

The above breakdown of points is only an estimate, the actual point total may deviate above or below the points scheduled at this time. Weekly lab scores will be posted on the course web site grade book. I reserve the right to alter the lab schedule during the duration of the semester, and to adjust the points needed for each grade if I deem it necessary.
Online Lab Attendance Policy:

I do not formally record attendance for the online lab course, but I do have some policies related to attendance that you need to be aware of. I use a variety of learning tools in the online classroom, including group work and writing projects. We will use primarily asynchronous communication in this course, which does not happen in real-time. In other words, we will communicate asynchronously without needing to have a common time available for us to meet online. E-mail is an excellent example of asynchronous communication. So are electronic bulletin boards.   I WILL EXPECT that you will be checking your E-mail every day (excluding weekends and holidays) and that your actively utilizing the online resources on the course Web site.  Announcements regarding the online lab will be posted on the homepage of the course website each week.  All online Human Biology students MUST start the online lecture on or before the official last day to drop date.  Any student attempting to start after the drop date will be denied access to the course website.   If you encounter an emergency situation that necessitates time away from class, it is your responsibility to contact me immediately and ask for my assistance in planning your return to class and determining the work that needs to be completed.

Important Attendance Notice for Students:

Students are expected to regularly attend classes in which they are enrolled and abide by MCTC Policy 4.05.01 (http://www.minneapolis.edu/collegepolicies/policy.cfm?policy_id=61) Procedures for Changing Enrollment.  Students who decide to stop attending courses should immediately drop/withdraw from their course(s).  Students who fail to officially withdraw from their course(s) may be administratively withdrawn from a course when a student stops attending or for a course that a student does not attend. The student will remain responsible for any financial liability, less applicable refunds they have incurred and for any academic consequences due to this administrative withdrawal.  
(http://www.minneapolis.edu/sites/default/files/Policy 4.05.01 - Procedures for Changing Enrollment.pdf)

 

Last Date of Attendance (LDA) shall be determined for students meeting the following: 

1. ) A student who is on the class roster but fails to log into and participate as directed in an online course during the first week of the course; or

2. )  A student in an online course who has not participated as stated in the syllabus and/ or accessed online class materials and/or the faculty member has not received any communication or assignments from the student within a period of 14 calendar days; or

3. ) A student has no attendance activity within the online course i.e. hasn’t completed an assignment, taken a quiz or participated in an online discussion or has not conducted any E-mail communication directly with the instructor for a period longer of 14 calendar days many be administratively withdrawn from the course by the course instructor via the LDA process.  A student who just logs into D2L does not equal participation in the course.
4.) Once an LDA has been administered by the instructor that it is not negotiable with the student.

5.) The instructor will only meet with a student who has been LDA’d from the course only if it is a part of the college’s appeal process.

Note: If you need an accommodation due to a disability to enable you to fully participate in this course, contact MCTC's Office for Students with Disabilities at (612) 659-6730 for assistance.
Quiz and Exam Attendance Policy:
Attendance is required for all lab exams and quizzes.  If you cannot take an exam or quiz as scheduled, YOU MUST NOTIFY ME PRIOR TO THE EXAM TESTING PERIOD.  Exams administered in this online course will be taken online during a defined Testing Period with a specific deadline.  The Instructor has the right to determine the online testing format for the course.  If any student(s) is/are caught cheating while taking an online exam, the student is subject to failing the course and or expulsion from the college.
Online Students Participation Requirements:
1. You will be required to use a computer, hand in computer generated assignments and access the course web site.

2. You will be required to access the Internet, send and receive e-mail, read and participate in the course Wiki discussions, take online lab quizzes and exams and complete web assignments throughout the semester.

Where to get Help:

If you have questions about the course or if you're struggling with any aspect of it, contact me as soon as possible.  Let's talk it over.  I can help. Just send me an E-mail or set-up an appointment to meet with me online or in my office.  In addition, the Learning Center (T4200) on the 4th floor of the T building is an invaluable resource.  Peer tutors are available by appointment to coach you and help you succeed.  We will also offer study group sessions in the LAC.  These sessions have been extremely successful to many human biology students in the past.  These sessions allow discussion of the course content with fellow classmates and is facilitated by a peer tutor who has already taken the course.  Take advantage on my on-line office hours in the course chat room when they are available. 
Teaching and Learning Philosophy:

I believe students learn most effectively when they are active participants in the learning process. The online laboratory has been designed under an "Investigative" approach.  You will get direct, active, hands-on exploration and learning from your own trials and errors.
Frequency E-mail will be checked:

I generally check my E-mail at least every day.  I will require that you only send me E-mail messages via the D2L Course Web site.  I will try to respond to your questions as soon as possible.  Be aware that I may not respond to your E-mail for a day or two.  I do check messages on weekends at times, but don't expect that I will respond to messages sent on a weekend or holiday.  I may not respond to certain questions that can be easily answered from information provided in your course syllabus or Website.

Is Online Learning right for you?:

If you can answer "yes" to ALL the following questions, online distance learning may be an attractive option for your educational needs. If you answer one question "no," you may want to resolve or improve in this area prior to attempting this online course.

1. Am I self-directed, highly motivated, and self-disciplined? 

2. Can I set a personal schedule and complete assigned work by the required dates? 

3. Are my writing and communication skills better than average? 

4. Do I try to solve problems and work through difficulties independently? 

5. Can I read and follow detailed instructions on my own? 

6. Am I already comfortable with using the Internet as a means of communication and research? 
7. Do I own or have access to a computer with Internet access and email? 

Suggestions for studying and mastering the Online Human Biology Lab:
No doubt about it, Human Biology is a very content-intensive field, laden with new terminology, vocabulary, and hundreds of things to memorize. But the good news is…hundreds of thousands of students just like you have successfully mastered this material in the past, and have even had a good time doing so! I think the best approach to such content-based material can be summed up in 3 words: attention, repetition, and variety. 
When studying, give it your full attention (this means you will need to be wide awake and well fed).  Strive to take comprehensive notes with lots of sketches, diagrams, and references to text and web pages and figures – use your colored pencils/markers for diagrams and highlighting.  Don’t be a passive observer because plenty of help and resources are at your disposal.  Build repetition of the material, using a variety of strategies, into your daily routine. Make it a priority for YOU to become proficient in knowing the human body inside and out – presumably, you have your own personal reason for wanting to be an expert on the human body or you wouldn’t be in this course in the first place! Remind yourself of that worthy goal frequently!  It will be impossible to "cram" for exams the night before, so keep up on the readings and go over your lecture notes the same day to fill in additional details, flesh out the diagrams, and put ??? where you will ask me or a tutor to clarify something within the next day or two! Do the textbook readings during the same week as the corresponding lectures, and cross-reference particular page numbers and figures to your lecture notes carefully. Review topics and figures that overlap with lecture material again, starting the week before a scheduled lab exam.  

“EXTRA CREDIT” Sexually Transmitted Disease (STD) Research Paper:  (20 Points Possible)
The extra credit research paper must be typed in MS Word .doc format and received by the deadline posted in the lab schedule. Spelling and grammatical errors will be penalized.  Plagiarizing is not acceptable!  To avoid plagiarizing you must cite every idea or piece of information that is not your own or “common knowledge.”  Unless you are writing a direct quote that must be cited you must write all information in your own words.  This STD research paper will be 5 pages in length (Use font type - Times News Roman, 12pts, double space, ~1500 words).  It should include a half page introduction, and a half page conclusion.  There will be 3 pages forming the body of the paper.  Each page will focus on a different STD:  one page will focus on a viral STD (not HIV), another on a bacterial STD and one on a eukaryotic STD (parasitic or fungi).  Finally, the last page will consist of a reference page that will include 4 journal articles, 1 citation from a book (except your lab Manual or Mader lecture textbook), & 4 citations from legit web sites (no information from your Human Biology website). Do not copy anything directly from a web page.  
DEADLINE: MUST BE E-MAILED AS AN ATTACHEMENT IN MS WORD .doc FORMAT TO INSTRUCTOR MITCH ALBERS AT mitch.albers@minneapolis.edu BY 10:00 PM MONDAY, April 20, 2020.  
Nettique – Communicating Electronically:

PRIVATE
Communicating clearly on the Internet without creating misunderstandings is a challenge.
One problem is that you haven't any facial expressions, body language, or environment to help you express yourself; another that there is little "give and take" for developing meaning.

These guidelines hopefully will help you:
· Be clear
Make sure the subject line (e-mail) or title (web page) reflects your content 

· Use appropriate language
If you have a question on whether or not you are too emotional,
don't send the message, save it, and review it "later"
Remember: no one can guess your mood, see your facial expressions, etc.
All they have are your words, and your words can express the opposite of what you feel
Don't use ALL CAPITAL LETTERS--it's equal to screaming 

· Be brief
If your message is short, people will be more likely to read it 

· Make a good impression
Your words and content represent you; review/edit your words and images before sending 

· Be selective on what information you put in an e-mail or on a web site:
Information on the Internet is very public, and can seen by anyone in the world including criminals, future employers, and governments 

· Remember you are not anonymous
What you write in an e-mail and web site can be traced back to you 

· Consider others
If you are upset by what you read or see on the Internet, forgive bad spelling or stupidity;
If you think it violates the law, forward it to the FBI or your state's Attorney General 

· Obey copyright laws
Don't use others' images, content, etc. without permission
Don't forward e-mail, or use web site content without permission

· Use distribution lists appropriately
and with permission 

· Don't forward chain letters
If you receive one, notify your web master 

Don't respond to "flames" or personal attacks
Contact your instructor for action and referral
Lab Assessment Schedule: 
All online human biology students will be required to complete a weekly lab experiment based on the lab topic activities and a weekly lab quiz.  The deadline for these assignments will always be at 10:00 p.m. CST on the following Monday of each week.  Three 60 point Lab Exams will be given on 4-5 labs each.  The deadline for these exams will be on Monday’s at 10:00 p.m. CST.   See the lab schedule on the following page for more details.
BIOL 1128: Tentative Online Lab Schedule

Spring Semester 2020
	Week
	Lab Topic
	Assessment Deadlines

	Week 01

1/13 – 1/17
	Lab 1 - Chemical Composition of Cells


	Wiki Posting & Quiz Due Date: 1/20
10:00 p.m. CST in D2L

	Week 02

1/20 – 1/24        
	Lab 2 - Cell structure and function
	Wiki Posting & Quiz Due Date: 1/27
10:00 p.m. CST in D2L

	Week 03

1/27 – 1/31
	Lab 3 - Homeostasis

	Wiki Posting & Quiz Due Date: 2/3
10:00 p.m. CST in D2L

	Week 04

2/3 – 2/7
	Lab 4 - Human Body Tissues & Skin
	Wiki Posting & Quiz Due Date: 2/10
10:00 p.m. CST in D2L

	Week 05

2/10 – 2/14
	Online Lab Exam I
Covers labs 1 - 4
	Lab Exam I Due Date: 2/17
10:00 p.m. CST in D2L

	Week 06

2/17 – 2/21
	Lab 5 - Basic Mammalian Anatomy I


	Wiki Posting & Quiz Due Date: 2/24
10:00 p.m. CST in D2L

	Week 07

2/24 – 2/28
	Lab 6 - Cardiovascular System
	Wiki Posting & Quiz Due Date:  3/2
10:00 p.m. CST in D2L

	Week 08

3/2 – 3/6
	Lab 7 – Muscloskeletal System
	Wiki Posting & Quiz Due Date: 3/9
10:00 p.m. CST in D2L

	Week 09

3/9 – 3/13
	Spring Break Week
	No Classes

No Wiki Posting or Quiz Due on 3/16

	Week 10

3/16 – 3/20
	Lab 8 – Nervous System & Senses
	Wiki Posting & Quiz Due Date: 3/23
10:00 p.m. CST in D2L

	Week 11
3/23 – 3/27
	Online Lab Exam II
Covers labs 5 - 8
	Lab Exam II Due Date: 3/30
10:00 p.m. CST in D2L

	Week 12
3/30 – 4/3
	Lab 9 - Basic Mammalian Anatomy II
	Wiki Posting & Quiz Due Date: 4/6
10:00 p.m. CST in D2L

	Week 13
4/6 – 4/10
	Lab 10 - Basic Mammalian Anatomy II cont.
	Wiki Posting & Quiz Due Date: 4/13
10:00 p.m. CST in D2L

	Week 14
4/13 – 4/17
	Lab 11 – Cell Division: Mitosis

	Wiki Posting & Quiz Due Date: 4/20
10:00 p.m. CST in D2L

	Week 15
4/20 – 4/24
	Lab 12 – Gametogenesis: Meiosis
	Wiki Posting & Quiz Due Date: 4/27
10:00 p.m. CST in D2L

	Week 16
4/27 – 5/1
	Lab 13 - DNA Biotechnology 
	Wiki Posting & Quiz Due Date: 5/4
10:00 p.m. CST in D2L

	Week 17
5/4 – 5/7
	Online Lab Final Exam
Covers all labs 9, 10, 11, 12 and 13
	Lab Exam III Due Date: 5/8
 (Note: Friday, May 8th, 2020)
10:00 p.m. CST in D2L


Note: You do NOT have a Wiki Assignment due on the weeks (Weeks 5, 9, 11 and 17) where you have a Lab Exam scheduled.
My Human Biology Lab Score Tally Sheet
Assignment / Exam
  Wiki Pts   Quiz/Exam Pts  Possible Points
     Lab % up to now: 




  
                                                                  
   (my total points/ 








              

    possible points x 100)

Lab 1
 

   _______
_______
         20         

       _________

Lab 2
 

   _______
_______
         20         

       _________

Lab 3
 

   _______
_______
         20         

       _________

Lab 4
 

   _______
_______
         20         

       _________
Lab Exam I



_______
     __60__

       _________
Lab 5
 

   _______
_______
         20         

       _________
Lab 6
 

   _______
_______
         20         

       _________
Lab 7
 

   _______
_______
         20         

       _________
Lab 8
 

   _______
_______
         20         

       _________
Lab Exam II



_______
         60         

       _________
Lab 9
 

   _______
_______
         20         

       _________
Lab 10
 

   _______
_______
         20         

       _________
Lab 11
 

   _______
_______
         20         

       _________
Lab 12
 

   _______
_______
         20         

       _________
Lab 13
 

    _______
_______
         20         

       _________
Lab Final Exam


_______
         60      

       _________
Extra Credit Paper


  _______
         20         

       _________
(Note: Do not include these 20 points into the total points possible)
My Overall Total 


  _______
         ___       

       _________
“Instructors don't give grades, students earn them”
Success = Study Regularly:
A. Learn human biology terminology; this is critical. If you have to keep looking up the same terms over and over, you will be lost.

B. Keep up. If you get behind in the first couple of weeks, you will not be able to catch up with those who have; they'll get the A's while you get the C's and D's.

C. Some things have to be memorized; don't fight it, just do it.

D. Devise a method of learning that works for you [may take some trial and error]:

1. Make flash cards (everyone must do this)

2. Re-outline the material to make your own summary outline

3. Do your own diagrams

4. Color in your optional coloring books

5. Make flow charts (concept maps)

6. Form an online study group (this is really important!!  Form study groups with your fellow lab students or contact your other online lecture students and utilize the course bulletin board, and chat room features of the course Web site).

E. Start reviewing well in advance of each exam; this material is not "cramable."

F. Complete all assignments and exams before the deadlines.

HOW TO TAKE ONLINE HUMAN BIOLOGY LAB EXAMS:
A. Don't wait until the night before the exam to start studying; unless you have a photographic memory, this doesn't work.

B. Don't stay up all night before the exam; you will feel sleepy by exam time, you will be more apt to get confused, and you may become physically ill.

C. Written questions are objective; a few are true/false but the bulk are some variant of multiple choice; practical questions are short answer: some are identification, some are clinical or quasi-clinical, and others require putting together information {e.g. joint action, muscle attachments, innervation, etc.)

D. When using practice exams as a study aid, remember

1.  Don't memorize the answers; ask yourself what items of information are being tested and why the foils are incorrect

2. You may think that some questions will been reused; DO NOT RELY ON THIS! The entire question bank for your exams is subject to change without warning.

E. When you take your online exams:

1. Make sure you have a fast/stable Internet Connection (I recommend taking the exams in the MCTC Computer lab if you have a slow modem connection from home or work).

2. Fill out the online exam form as you have been instructed; check to make sure you have answered each question before submitting your test to be graded.

3. Read each question and all responses CAREFULLY
4. Answer easy questions first, then answer the next more difficult ones. Answer the most difficult questions last; guess if you have to, but try not to leave any blank answers.  You be reminded if you miss any.  Changing answers is generally not a good idea.
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